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What is WIB? 

Women in Business is a Registered Student Organization at Illinois State University that strives to 

be the leading group of women on campus. Together, we continually grow to become successful 

professionals, as well as mindful and courageous women. Women in Business is an organization, 

network, and community of undergraduate female students dedicated to their empowerment and 

education. Women in Business is committed to the growth and expansion of professional and 

personal opportunities for its members, with a focus on business, leadership, and female celebration 

and innovation. 
 

Why should I join? 

The community of students within Women in Business are committed to helping one another 

succeed in every aspect of their lives. Women in Business offers extensive development 

opportunities that further necessary skills that are overlooked in the classroom. From gaining 

interpersonal communication, financial literacy, current events discussions, professional mentorship, 

and awareness of business trends, the members of Women in Business are able to confidently 

maneuver through the realms of any work place. By offering a place to develop the skills and 

confidence needed to succeed, we aim to empower every member to becoming all they can be. 
 

How Do I Apply For Membership? 

Applications become available at the beginning of each semester and will be turned into the Vice 

President of Membership by the third meeting of the semester. If you are interested in more 

information on applying, please visit our website www.womeninbusinessisu.com or reach out to the 

Vice President of Recruitment at wibvpofrecruitment@gmail.com. 
 

Membership Terms 

Those interested in becoming an official member will gain membership acceptance after meeting 

the attendance requirements for the semester and by paying their dues by the attendance of their 

second meeting. 
 

Membership Benefits 

Those who have paid dues and completed attendance requirements gain access to membership 

benefits. This includes Women in Business apparel, access to all meetings including workshops and 

social events, outside professional and mentorship events and resources, scholarship eligibility, and 

connections to the Women in Business Network. 
 

Faculty Advisors 

Our organization has three advisors, Lacey Bordewick, Diane Ruche, and Doan Winkel. They each 

provide a unique perspective to what it means to be a woman in the professional world and work 

life balance. Our advisors serve as our mentors in lead us in the correct direction with the 

organization. 

 

 Lacey Bordewick Lacey Bordewick is a proud Redbird who has been 

affiliated with the university for almost 14 years now as a student, alum, and now 

as an instructor the Department of Accounting. As a student as ISU she was a 

Preview guide and was also heavily involved with the Honors Program serving 

as a peer mentor, Preview assistant, and graduate assistant. She graduated with 

both her Bachelor’s and Master’s degrees in Accounting and had several 

internships with the public accounting firms of BKD, LLP, and 

PricewaterhouseCoopers. Though she had intended to go to work at PwC after 

graduation, like took a turn, and she decided to stay at home with her daughters. Five years later, 

http://www.womeninbusinessisu.com/
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she was approached about teaching financial accounting and has been so happy with this 

opportunity. A year later, she was asked to teach the Honors Mindset Seminar. She truly loves her 

job! She is a strong believer in the idea that we can do so many great things by supporting each other 

and sharing our ideas in a community of knowledge.                                                                         

 

Doan Winkel – Doan Winkel is an entrepreneur, having co-founded Legacy 

Out Loud and internrocket.com and entrepreneurship educator at Illinois 

State University. His students create and own their learning experiences. His 

classroom is an entrepreneurial experiment each and every semesters. Doan 

has two main goals in life: 1.) To fix our broken education system by giving 

students a voice and control. 2.) To motivate younger generations to tackle 

their dreams through creating their own careers. 

 

Diane Ruch  - Diane Ruch is the Director of the Change Management 

Office in the department of Administrative Technologies at ISU. She has 

been with Illinois State University for eleven years. She received her 

coaching certification in 2013 and became a Certified Change Management 

Practitioner in 2016. She also is an author. After a sudden loss in her family, 

she was compelled to turn tragedy into teaching and wrote Take Charge 

Journal/How to Organize Your Life 15 Minutes at a Time. Diane is 

passionate about helping women achieve their goals. She served as the 2014 

President of Professional Women of McLean County. This group’s purpose is to promote the 

advancement of professional women in McLean County. While her passion is to work with and 

support women, ironically, Diane’s view of the world was shaped by one man…her father. His 

life and story inspired her to feel sorry for herself for two seconds and move on. She also 

surrounds herself with other women of the same mindset and will never forget a quote from a 

close friend who kicked cancer, “We don’t look back. There’s only forward.”  

 

 

The Founders 
Women in Business was founded Fall 2015 by two women passionate about business and 

empowerment. Knowing the struggles first hand of women in the work place, they were determined 

to change the misconceptions and limitations by eliminating the inequalities. Together they set out to 

be a part of an organization bigger than themselves that still allowed them to leave their impact and 

make a mark. 

 

Megan Kapala – Megan Kapala was a sophomore when she co-founded 

Women In Business. She was raised in Tinley Park, IL with parents Jim 

and Theresa and two sisters, Molly and Maura. She graduated from 

Lincoln Way North High School in 2014. She always posed the question 

when she stepped foot on campus, “How am I going to make my mark?” 

and then the opportunity arose to start what would be the leading group of 

women in the College of Business. As a Finance major with minors in 

Financial Planning and Organizational Leadership, she saw the need for 

women to understand the core strengths women can bring to the table 

especially in the business industry. Ms. Kapala co-founded Women In Business with the passion of 

providing the essential tools for confidence to achieve anything you set your mind to, business 

literacy for any facet of the industry, and to provide an understanding of the strengths women 

naturally possesss. Creating a community for women to feel empowered to conquer their fears and 
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set goals with the support from other is the culture we have fostered, making our organization very 

unique. Megan hopes to be able to leave a legacy and continue to impact many through the 

organization Women In Business. – Kirsten Halverson first came up with the idea of Women in 

Business during her summer going into senior year while interning with Kimberly-Clark after 

attending a Women’s Interactive Panel focusing on handling conflict in the workplace. A 

Chicago Suburb native, raised with two brothers, Kirsten was fortunate enough to be 

continually pushed to succeed regardless of gender or situation.  

 

Kirsten Halverson – Kirsten Halverson first came up with the 

idea of Women in Business during her summer going into senior 

year while interning with Kimberly-Clark after attending a 

Women’s Interactive Panel focusing on handling conflict in the 

workplace. A Chicago Suburb native, raised with two brothers, 

Kirsten was fortunate enough to be continually pushed to 

succeed regardless of gender or situation. With the thought that 

every female should have a strong community surrounding her 

as she builds her knowledge to succeed, Kirsten knew that the 

women in Illinois State University needed a place to find that community. As a transfer student 

from Indiana University, Kirsten became heavily involved in her business fraternity where she 

met Megan Kapala, a like-minded peer and together they developed the foundation of the 

organization. Their goal for the organization was to develop a way for women to gain critical 

business knowledge from peers, mentors, and professionals to become strong, independent 

women capable of anything. Kirsten graduated with her Marketing degree in May of 2016 and 

moved to Boston, MA to begin her career with Kimberly-Clark as an analyst.

 
Attendance Policy 

Each member is allowed two excused absences from general assembly meetings per semester. Excused 

absences include illness, planned travel, or emergencies. The VP of Membership must be contacted no later 

than 1:00pm on the day of the event in order for the absence to be excused. Exceptions will be made on a 

case-to-case basis in the case of an emergency. Mandatory Event includes but is not limited to: general 

meetings that are held every other Wednesday at 7:30pm in the State Farm Hall of Business room 368. 

 
Dues & Fundraising 

     Dues must be paid no later than after their second meeting of the semester. Dues must be paid to the 

Vice President of Finance, payment plans are negotiable. 
     Women in Business is $30 per semester or $50 for an entire academic year. 
     Each member is required to participate in at least one fundraiser per semester 
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President 
 

Position Title: President 

Position Term: Academic Year 

Requirements: 2 year prior membership with Women in Business. Held at least one term on the Executive 
Board. Must have a clear vision to push organization forward to new light. 

Time Commitment: 12-15 hours per week, primary extracurricular endeavor 

 

Position Overview: To oversee all branches of the organization, and directly oversee the Vice Presidents. To 

act and serve as the main liaison between the Illinois State University administration, students, and 

organizations as well as the surrounding community. The President assumes all responsibility for the 

organization and acts with the utmost class and drive to ensure the legacy remains on the campus and within 

the community. The President is voted in by majority of the general members during election and must present 

a speech. 
 
Functions and Responsibilities: 

     Hold weekly meetings with the Executive Board and affiliated Vice Presidents 
     Develop and lead a Leadership series for the Executive Board 
     Preside over the General Member meetings, create the link between incoming speakers to the Vice 

Presidents and general members 
     Organize and direct Advisory Board meetings twice a semester 
     Plan a leadership retreat during the executive board transition period 
     Constantly brainstorm ways to have a campus wide presence 
  Provide daily value to members and advise both personally and professionally through monthly one 

on one meetings with Vice Presidents 
     Actively communicate the organization’s mission and promote students to become involved within 

the process 
     Attend College of Business Executive Council meetings and bring insights to involve other RSO’s 

with WIB 
Maintain sponsorship portion of the organization with Vice President 

     Provide community involvement opportunities to general members 
  Effectively communicates to all levels of the organization opportunities that arise and actively seeks 

out those opportunities that help members grow to full potential 

 
Desired Skills: 

     Dedication to the continual growth of the organization 
     Professionalism towards faculty, business leaders, community members, and students 
     High level of fluid communication both interpersonal and public speaking 
     Organized method of strategy and reliable delivery 
     Effective Delegation 
     High Levels of Emotional Intelligence 
     Clear Vision for the Organization
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Vice President 
 

Position Title: Vice President 

Position Term:  1 year 

Requirements: Must have at least 1 year of membership in WIB. Must have held a leadership role on 
campus. Needs to have meeting with current president to align vision. 

Time Requirement: 10-12 hours per week 

 

Position Overview:  The Vice President role serves as the over-arching being for the Vice President roles. 

The VP is the guiding force with all Vice Presidents on questions about their function and responsibilities. 

All deadlines and updates will be sent to the Vice President to provide organization and a clear line of 

communication for Executive Board members. Along with communicating actively with all VPs, the Vice 

President serves as the President’s right hand woman supporting her duties. 
 
Functions and Responsibilities: 

     Organize and collect updates from each Vice President weekly in-person, over text or email, or in a 
   conference call 
     Plan college wide events and workshops on a grand scale 
     Assist in preparation for meetings 

     Adding updates to PowerPoint 
     Planning meetings outside of development workshops 
     Room is clean and set-up 

     Be available for communication with Vice Presidents at all times 
     Inspire and assist Vice Presidents complete and create their duties 
     Work with Vice Presidents on their major events in terms of planning and execution 
     Keep President updated on all in-progress tasks of Vice Presidents 
     Assist with day-to-day duties 
     Keep a clear and organized record of all conversations 
     Maintain sponsorship portion of the organization with President 

 
Desired Skills: 

     Dedication to continue growth of executive board, members, and organization 
     Ability to delegate task efficiently in a team setting 
     Leadership ability 
     Time Management and ability to multitask 
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Vice President of Recruitment 
 

Position Title: Vice President of Recruitment 

Position Term: Academic Year 

Requirements: 1 active semester in the organization. Must have held leadership role on campus 

Time Requirement: 3-7 hours per week 

 

Position Overview: The Vice President of Recruitment and Retention is responsible for not only recruiting new members 

into the organization but also keeping current members engaged and involved. The VP of R&R will organize all 

recruitment efforts for Women In Business at the beginning of each semester. This person will also be responsible for 

putting on activities throughout the year to retain new members along with keeping records of membership and member 

participation.  The Vice President of Recruitment and Retention will work alongside three directors to accomplish these 

goals.   

 
Functions and Responsibilities: 

 Coordinate all activates related to recruitment of new members including, but not limited to: Festival ISU, 

Winterfest, College of Business RSO night, and Classroom Speaking’s 

 Collaborate with executive board members and directors to schedule and execute above activities 

 Maintain attendance records and member participation 

 Establish and maintain a points system to incentive member participation 

 Work alongside VP of Marketing to constantly create and distribute recruitment materials 

 Implement recognition activities to maintain morale in WIB 

 Plan Social Activities for general members 

 

Desired Skills: 

 Outstanding written and oral communication skills 

 Comfortable with public speaking and starting conversation with potential members 

 Attention to detail 

 Ability to plan events and manage schedules/logistics 

 Confidence in oneself and WIB 

 Strong time management skills 

 Creative and innovative thinking 
Directors 

 
Director of Recruitment – This person’s main responsibility is to aid the VP of Recruitment and Retention with the 
implementation of all recruitment activities.  This person will be expected to attend as many recruitment activities as 
possible and be able to stand in at recruitment activities in the absence of the VP or Recruitment and Retention. Finally, the 
Director of External Recruitment will be responsible for finding outside organizations on campus to speak to about WIB. 
 
Director of Retention – This person’s goal is to execute initiatives to maintain positive morale within WIB. They will work 
alongside the VP of Recruitment and Retention to find ways to help members connect. This may include recognizing 
members’ successes or planning social events to help build relationships. This position will not only enable WIB to retain 
current members but also to help build relationships between current members.  
  
Director of Membership – This person is responsible for maintaining accurate records of the current members of WIB. 
They will be required to take attendance at all meetings and document any absences. This person will also be in charge of 
maintaining and incentivizing the points system. Finally, the Director of Membership will assist the VP of Recruitment and 
Retention with any other membership related responsibilities as they arise.  
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Vice President of Marketing 

 
Position Title: Vice President of Marketing 

Position Term: Academic Year 

Requirements: At least a sophomore; should be majoring in Marketing, Design, or Communication. 
Must have held a leadership role on campus 

Time Commitment: 5-7 hours per week 

 

Position Overview: As Vice President of Marketing, the purpose is to keep Women in Business and the 

brand up to date. This includes but is not limited to the social media presence and any print media. The goal 

of this position is to constantly be updating our image, keeping the audience interested in the organization. 

The impact of the Vice President of Marketing is one that isn’t always seen firsthand, however any and 

every effort made is one step ahead of the yesterday. Keeping that in mind, you are responsible for 

recruiting materials, event materials, as well as meeting materials. 

 
Functions and Responsibilities: 

    Keep social media up to date throughout the entire year (Facebook, Instagram) 

    Develop and distribute print media through the year  

    Work with University wide marketing platforms 

    Keep the website up to date constantly  

    Create and distribute materials pertaining to the organization 

    Market year round, constantly looking for new members 

 
Desired Skills: 

    Knowledge in the target audience (college women) 

    Understanding of how important marketing is to the organization 

    Desire to take charge and be a leader of many 

    Creative design skills (Illustrator, Photoshop, InDesign, etc) 

    Constantly thinking of new ways to improve the image of the organization 

Directors 
 

Director of Print Media: As Director of Print Media this person shall be in charge of all flyers/handbills going out to the 

general public. He/she must be aware of the guidelines that each building uses to ensure flyers are posted properly. It is 

recommended that this position have previous knowledge of Adobe Illustrator and Photoshop, however not required. This 

position must recognize Women in Business as a brand and continually be aware of the image they are creating. Flyers 

will pertain to recruitment, general meetings, speakers, and social events. Creativity is able to flourish within this position, 
and strongly encouraged. 

 
Director of Social Media: As Director of Social Media this individual is responsible for any and all social media the 

public is able to see, including but not limited to Facebook and Instagram. He/she must be aware of the power of social 

media, posting relevant information in regards to meetings, as well as articles, TedTalks, etc. Keeping the audience 

engaged and aware of the organization while building a loyal audience. Increasing likes and page views is only part of the 

position, understanding how to keep them is the other. It is important for the Director of Social Media to be up to date on 

current events around the world, as well as here on campus. It is strongly recommended that this individual delegate to 

his/her committee as this position can be time consuming if done alone. Any and all postings reflect the organization, 

therefore a great deal of consideration must be taken before posting any material. 

 
Director of Web Design: The role of the Director of Web Design is to maintain an accurate and up to date website for 

Women in Business. It is important to note that being able to use a web tool, such as Weebly, is a skill needed for this 

position. Maintaining the web page means keeping content relevant to the organization, whether via calendar, the blog, or 

inspiration page. All aspects of the website must be cohesive and follow the rest of the marketing team’s efforts.
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VP of Development 
 

Position Title: Vice President of Development 

Position Term: Academic Year 

Requirements: 1 active semester in Women in Business. Must have held leadership role on campus 

Time Requirement: 5-7 hours per week 
 

Position Overview: 
The Vice President of Development is responsible for outlining and planning the general meetings that will 
benefit every member professionally and personally. The purpose of the Vice President of Development is 

to ensure that members gain the skills they need and are empowered through the organization, school, and 

community to ensure they can be a successful women in business. The Vice President of Development should 

assist members in setting individual short and long term goals, through helping establish plans to achieve 

them. The Vice President of Development is essential to the continual growth of Women and Business and 

its members. 
 
Functions and Responsibilities: 

     Utilize and maintain an involved committee 
     Plan and organize a topic every general meeting 
     Align meeting topics with members wants and needs 
     Secure speakers for meetings and events 
     Maintain in contact with the WIB network both on and off campus 
     Hold meetings with speakers (if possible) prior to event 
     Introduce speakers by understanding their basic background knowledge before the event 
     Acknowledge members reaching their goals 
     Be informed of other College of Business events that would benefit members 
     Stay connected with speakers and sponsors via email 

 
Desired Skills: 

     Superb written and oral communication skills 
     Professional skills both in person and via email 
     Effective time management skills 
     Confidence in oneself and WIB 

    Excellent organization skills and teamwork 

Directors 
 

Professional Development Director:  As the Professional Development Director, this person will be in charge of 

planning professional development for the semester. They must engage with the members to ensure professional 

development activities to align with members professional goals. The Director will be in charge of planning at least 

one general member meeting to focus on a subtopic of professional development along with any other professional 

development events. It is required to bring in a speaker to present the subtopic for around 30-40 minutes. The speaker 

must have a highly interactive activity planned as keeping our members engaged throughout meetings is crucial. It is 

important to note that events must be relevant to members of all ages and must be approved by the WIB executive 

board. 

 
Personal Development Director:  As the Personal Development Director, this person will be in charge of 

planning personal development activities to align with member personal goals. The Director will be in charge of 

planning at least one personal development activity at one meeting per semester. It is strongly encouraged for the 

Director to speak with WIB members at the beginning of each semester to gage what they wish to accomplish. Being 

the Personal Development Director means constantly focusing on what members hope to gain from being a part of 

WIB. It is imperative that the Director focuses on empowering women through recognizing WIB member’s goals and 

plan events that will give them the necessary skills to reach them. The Director will be required to find highly 

motivational and engaged speakers to run personal development activities. It is important to note that events must be 

relevant to members of all ages and must be approved by the WIB executive board.
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VP of Finance 
 

Position Title: Vice President of Finance 

Position Term: Academic Year 

Requirements: 1 active semester in WIB and prior finance experience. Must have held leadership role on 

campus 

Time Requirement: 5-7 hours per week 

 

Position Overview: 
The purpose of the Vice President of Finance position is to keep the organization financially stable. The goal 
is to maintain a positive budget and execute successful fundraising events. The Vice President of Finance 
organizes the financial budget. She will be responsible for seeking new sources of capital, budgeting WIB's 
current funds and reporting on the organization’s financial standing. 

 

Functions and Responsibilities: 

     Keep accurate records of membership dues and deposit dues in a timely manner 
     Maintain a balanced budget and know how much money is in the bank at all times 
     Complete all reimbursements by following appropriate reimbursement procedure 
     Work with other committees to establish budgets fitting their needs 
     Managing relationships with current sponsors 
     Developing programs and events with sponsors 
      Establish and execute successful fundraisers that members want to participate in 

 
Desired Skills: 

     Interest in gaining financial skills 
     Must be an organized and dedicated individual 

     Proficient in Microsoft Excel 
     Willingness to raise funds for the organization via fundraising and sponsors 
     Ability to keep accurate and detailed records 

 
Directors 

Treasurer: The Treasurer shall be in charge of keeping the budget balanced, completing all reimbursements, 
and works with other committees in the organization to establish budgets for events in a timely and accurate 
manner. 

 
Director of Fundraising: As Director of Fundraising this individual is responsible for raising capital for 

various WIB endeavors through different events involving members, other organizations, other students, 

and/or community members. 

 
Director of Partnership: The role of the Director of Partnership involves seeking, developing, and maintaining 

relationships with all sponsors of WIB.
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Secretary 
 

Position Title: Secretary 

Position Term: Academic Year 

Requirements: 1 active semester in the organization 

Time Requirements: 3-5 hours per week 

 

Position Overview: 
The purpose of the Secretary is to properly document all topics, minutes, and events within the 
organization. Present at all executive board meetings and general board meetings, the secretary is imperative 
to the organization as she documents all activities. The secretary is also the main liaison between the 
organization and our advisors as they create and send out a newsletter to advisors on a monthly basis. 

 
Functions and Responsibilities: 

     Create and take minutes from each executive board and general meetings 
     Update the calendar weekly and ensure dates are being placed on the website as well 
     Send out emails to the members and advisors about upcoming events the day before of day of 
     Reserve rooms for meetings and events and reserve info-table spots 
     Work with other RSO’s to sign up for their events 

 

 
Desired Skills: 

     Organization skills 
     Communication skills 
     Computer skills 
     Microsoft Office skills 

 


